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Adv. Computer Applications
Semester Course

Teacher:  Mrs. Snyders
In this one-semester course you will develop high level computer skills, including advanced 
Word, Excel, PowerPoint, and 
Adobe Photoshop.  
A special project will be completed and chosen based on student interest, class size, and available technology.

Objectives:  Upon successful completion of this course, you will be able to:
· Create document with title page, table, chart, and watermark.

· Generate from letters, mailing labels, & directories.

· Create a professional newsletter.

· Create presentation with custom backgrounds and SmartArt diagrams.

· What-if-analysis and working with large worksheets.

· Financial functions, data tables, and amortization schedules.

· Create, sort, and query a table.

· Create templates and work with multiple worksheets & workbooks.

· Link an Excel worksheet and chart to a Word document

· Work with layers, type, gradients, brushes, color effects, filters, blending modes, masks, transparency, alpha channels in Adobe PhotoShop
· Use acquired technology knowledge to complete special project, which will vary each year
Text/Resources
Computer Programs:  Microsoft Office, Adobe Photoshop 

Microsoft Office 2007 Advanced Concepts and Techniques, Shelly Cashman Series.
Assignments:
· All assignments are due at the beginning of class on the date due. 
· Late submission of assignments will be assessed a penalty of 10% per day. 
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