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104 ANTI-BULLYING/ANTI-HARASSMENT POLICY  
 

The Central Lyon Community School District is committed to providing all students, employees, and volunteers 
with a safe and civil school environment in which all members of the school community are treated with dignity 
and respect.  Bullying and/or harassing behavior can seriously disrupt the ability of school employees to maintain 
a safe and civil environment, and the ability of students to learn and succeed.   
 
Bullying and/or harassment of or by students, employees, and volunteers is against federal, state, and local policy 
and is not tolerated by the board.  
 
Accordingly, school employees, volunteers, and students shall not engage in bullying or harassing behavior while 
on school property, while on school-owned or school-operated vehicles, while attending or participating in school-
sponsored or sanctioned activities, and while away from school grounds if the conduct materially interferes with 
the orderly operation of the educational environment or is likely to do so. 
 
Complaints may be filed with the superintendent or superintendent’s designee pursuant to the regulation 
accompanying this policy.  Complaints will be investigated within a reasonable time frame.   
 
A school employee, volunteer, or student, or a student’s parent or guardian who promptly, reasonably, and in 
good faith reports an incident of bullying or harassment, in compliance with the procedures in the regulation, to 
the appropriate school official designated by the school district, shall be immune from civil or criminal liability 
relating to such report and to participation in any administrative or judicial proceeding resulting from or relating 
to the report. 
 
Retaliation Prohibited 
Individuals who knowingly file false bullying or harassment complaints and any person who gives false 
statements in an investigation may be subject to discipline by appropriate measures. 
 
Any student found to have violated or retaliated in violation of this policy shall be subject to measures up to, and 
including, suspension and expulsion.  Any school employee found to have violated or retaliated in violation of this 
policy shall be subject to measures up to, and including, termination of employment.  Any school volunteer found 
to have violated or retaliated in violation of this policy shall be subject to measures up to, and including, removal 
from service and exclusion from school grounds.   
 

Definitions  
For the purposes of this policy, the defined words shall have the following meaning:   

• “Electronic” means any communication involving the transmission of information by wire, radio, optic 
cable, electromagnetic, or other similar means.  “Electronic” includes but is not limited to communication 
via electronic mail, internet-based communications, pager service, cell phones, and electronic text 
messaging.  “Harassment” and “bullying”  mean any repeated or potentially repeated electronic, written, 
verbal, or physical act or other ongoing conduct toward an individual based on any trait or characteristic 
of the individual which creates an objectively hostile school environment that meets one or more of the 
following conditions:  

(1) Places the individual in reasonable fear of harm to the individual’s person or property.  

(2) Has a substantial detrimental effect on the individual’s physical or mental health. 

(3) Has the effect of substantially interfering with the individual’s academic or career performance.  
Has the effect of substantially interfering with the individual’s ability to participate in or benefit 
from the services, activities, or privileges provided by a school.  

• “Trait or characteristic of the individual” includes but is not limited to age, color, creed, national origin, 
race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 
mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, or 
familial status. 
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• “Volunteer” means an individual who has regular, significant contact with students. 
 
Publication of Policy  
The board will annually publish this policy. The policy may be publicized by the following means: 

• Inclusion in the student handbook, 

• Inclusion in the employee handbook 

• Inclusion in the registration materials 

• Inclusion on the school or school district’s web site, 

• (other) _______________________________________________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 20 U.S.C. §§ 1221-1234i. 
 29 U.S.C. § 794. 
 42 U.S.C. §§ 2000d-2000d-7.  
 42 U.S.C. §§ 12101 2et. seq. 
 Iowa Code §§ 216.9; 280.28; 280.3.   
 281 I.A.C. 12.3(6). 
 Morse v. Frederick, 551 U.S. 393 (2007) 
 
 
Cross References: 102  Equal Educational Opportunity  
 502 Student Rights and Responsibilities 
 503 Student Discipline 
 506 Student Records 
 
 

Approved    6/11/07     Reviewed    11/14/16     Revised    11/14/16    
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104.R1   ANTI-BULLYING/ANTI-HARASSMENT INVESTIGATION PROCEDURES  
 

 
Filing a Complaint 
An individual who believes that the individual has been harassed or bullied may file a complaint with the 
superintendent or superintendent’s designee.  The complaint form is available here [will link to form 104.E1].  An 
alternate investigator will be designated in the event it is claimed that the superintendent or superintendent’s 
designee committed the alleged bullying or harassment or some other conflict of interest exists.  Complaints shall 
be filed within 180 days of the event giving rise to the complaint or from the date the Complainant could 
reasonably become aware of such occurrence.  The Complainant will state the nature of the complaint and the 
remedy requested. The Complainant shall receive assistance as needed.  
 

Investigation  
The school district will promptly and reasonably investigate allegations of bullying or harassment upon receipt of 
a written complaint.  The building principal (hereinafter “Investigator”) will be responsible for handling all 
complaints alleging bullying or harassment.   

The investigation may include, but is not limited to the following:  

• Interviews with the Complainant and the individual named in the complaint (“Respondent”) 

• A request for the Complainant to provide a written statement regarding the nature of the complaint;  

• A request for the Respondent to provide a written statement;  

• Interviews with witnesses identified during the course of the investigation;  

• A request for witnesses identified during the course of the investigation to provide a written statement; 
and  

• Review and collection of documentation or information deemed relevant to the investigation.  
 
The Investigator shall consider the totality of circumstances presented in determining whether conduct 
objectively constitutes bullying or harassment as defined in Board policy.  Upon completion of the investigation, 
the Investigator shall issue a report with respect to the findings, and provide a copy of the report to the 
appropriate building principal or Superintendent if the investigation involved the building principal  
 
The complaint and identity of the Complainant, Respondent, or witnesses will only be disclosed as reasonably 
necessary in connection with the investigation or as required by law or policy.  Similarly, evidence uncovered in 
the investigation shall be kept confidential to the extent reasonably possible.  
 
Additional suggestions for administrative procedures regarding this policy include:  

• Organizing training programs for students, school employees, and volunteers regarding how to 
recognize bullying and harassing behavior and what to do if this behavior is witnessed; and 

• Developing a process for evaluating the effectiveness of this policy in reducing bullying and harassing 
behavior.  

 
Decision  
The investigator, building principal or superintendent, depending on the individuals involved, shall inform the 
Complainant and the accused about the outcome of the investigation.  If, after an investigation, a student is 
found to be in violation of the policy, the student shall be disciplined by appropriate measures, which may 
include suspension and expulsion.  If after an investigation a school employee is found to be in violation of this 
policy, the employee shall be disciplined by appropriate measures, which may include termination.  If after an 
investigation a school volunteer is found to be in violation of this policy, the volunteer shall be subject to 
appropriate measures, which may include exclusion from school grounds.  
 
Individuals who knowingly file false bullying and/or harassment complaints and any person who gives false 
statements in an investigation may be subject to discipline by appropriate measures, as shall any person who is 
found to have retaliated against another in violation of this policy.  Any student found to have retaliated in 
violation of this policy shall be subject to measures up to, and including, suspension and expulsion.  Any school 
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employee found to have retaliated in violation of this policy shall be subject to measures up to, and including, 
termination of employment.  Any school volunteer found to have retaliated in violation of this policy shall be 
subject to measures up to, and including, exclusion from school grounds.   
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402.2   CHILD ABUSE REPORTING 
 
 
In compliance with state law and to provide protection to victims of child abuse, the board believes incidents of 
alleged child abuse should be reported to the proper authorities. All licensed school employees, teachers, 
coaches and paraeducators are mandatory reporters as provided by law and are to report alleged incidents of 
child abuse they become aware of within the scope of their professional duties.  
  
When a mandatory reporter suspects a student is the victim of child abuse, the mandatory reporter shall make 
an oral report of the suspected child abuse to the Iowa Department of Human Services within 24 hours of 
becoming aware of the abusive incident and shall make a written report to the Iowa Department of Human 
Services within 48 hours following the oral report. If the mandatory reporter believes the child is in immediate 
danger, the local law enforcement agency will also be notified.   
 
Within six months of their initial employment, mandatory reporters will take a two-hour training course involving 
the identification and reporting of child abuse, or submit evidence they’ve taken the course within the previous 
three years.  After July 1, 2019, employees who have previously taken mandatory reporter training will be 
required to take the two-hour training course before the expiration of their current training certificate. Once the 
training course has been taken, the certificate will remain valid for three years.  Employees who have taken the 
post-July 1, 2019 two-hour training course will take the one-hour follow up training course every three years and 
prior to the expiration of their certificate. 
 
 
For more information, please visit the “Report Abuse and Fraud” section of the Iowa Department of Human 
Services’ website, located at http://dhs.iowa.gov/report-abuse-and-fraud.  
 
Please remember there are two types of reporters identified in Iowa law: mandatory reporters and permissive 
reporters. Mandatory reporters are those individuals who are required by law to report suspected incidents of child 
abuse when they become aware of such incidents within the scope of their employment or professional 
responsibilities. Permissive reporters are not required by law to report abuse, but may choose to report to the 
Iowa Department of Human Services. While all licensed school employees, teachers, coaches and paraeducators 
are mandatory reporters within the scope of their profession, they are considered permissive reporters outside the 
scope of their profession.  
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 232.67-.77; 232A; 235A; 280.17 . 
   441 I.A.C. 9.2; 155; 175. 
 
 
Cross Reference: 402.3 Abuse of Students by School District Employees 
   502.9 Interviews of Students by Outside Agencies 
   507 Student Health and Well-Being 
 
 

Approved    7/17/95     Reviewed    10/10/16     Revised    10/10/16    

  

http://dhs.iowa.gov/report-abuse-and-fraud
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403.7   DRUG AND ALCOHOL TESTING PROGRAM 
 
 
Employees who operate school vehicles are subject to drug and alcohol testing if a commercial driver's license is 
required to operate the school vehicle and the school vehicle transports sixteen or more persons including the 
driver or the school vehicle weighs twenty-six thousand one pounds or more.  For purposes of the drug and 
alcohol testing program, the term "employees" includes applicants who have been offered a position to operate a 
school vehicle. 
 
The employees operating a school vehicle as described above are subject to pre-employment drug testing and 
random, reasonable suspicion, post-accident, return-to-duty and follow-up drug and alcohol testing.  Employees 
operating school vehicles will not perform a safety-sensitive function within four hours of using alcohol.  
Employees governed by this policy are subject to the drug and alcohol testing program beginning the first day 
they operate or are offered a position to operate school vehicles and continue to be subject to the drug and 
alcohol testing program as long as they may be required to perform a safety-sensitive function as it is defined in 
the administrative regulations.  Employees with questions about the drug and alcohol testing program may 
contact the school district contact person, Central Lyon Transportation Director, at 1010 S. Greene Street, Rock 
Rapids, IA  51246. 
 
Employees who violate the terms of this policy may be subject to discipline up to and including termination.  
Employees who violate this policy bear the personal and financial responsibility, as a condition of continued 
employment, to successfully participate in a substance abuse evaluation and a substance abuse treatment 
program recommended by the substance abuse professional.  Employees who fail to or refuse to successfully 
participate in a substance abuse evaluation or recommended substance abuse treatment program may be subject 
to discipline up to and including termination.  The district is required to keep a record of all drug or alcohol 
violations by employees for a minimum of five years.  Employees are put on notice that information related to drug 
or alcohol violations will be reported to the Federal Motor Carrier Safety Administration (FMCSA) Clearinghouse.  
Additionally, the district will conduct FMCSA Clearinghouse queries for employees annually.  Employees must 
provide written consent for the district to conduct FMCSA Clearinghouse queries; however, employees who 
choose to withhold consent will be prohibited from performing any safety sensitive functions 
 
It is the responsibility of the superintendent to develop administrative regulations to implement this policy in 
compliance with the law.  The superintendent will inform applicants of the requirement for drug and alcohol testing 
in notices or advertisements for employment.  
 
The superintendent will also be responsible for publication and dissemination of this policy and supporting 
administrative regulations and forms to employees operating school vehicles.  The superintendent will also 
oversee a substance-free awareness program to educate employees about the dangers of substance abuse and 
notify them of available substance abuse treatment resources and programs. 
 
IASB Drug and Alcohol Testing Program (IDATP) website:   
https://www.ia-sb.org/Main/Affiliated_Programs/Iowa_Drug_Alcohol_Testing_Program.aspx.  
 
Information about the Federal Motor Carrier Safety Administration Clearinghouse is located at:  
clearinghouse.fmcsa.dot.gov 
 
Information about resources for a substance-free awareness program and related services may be obtained from 
the school district's employee assistance program, the Department of Education at (515) 281-3021 or Department 
of Health, Substance Abuse Division at (515) 281-3641.   For regulations and forms, 
http://www.fmcsa.dot.gov/rules-regulations/topics/drug/drug.htm?  
 
 
 
 
 
 
 

https://www.ia-sb.org/Main/Affiliated_Programs/Iowa_Drug_Alcohol_Testing_Program.aspx
https://clearinghouse.fmcsa.dot.gov/
http://www.fmcsa.dot.gov/rules-regulations/topics/drug/drug.htm
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Legal Reference: American Trucking Association, Inc., v. Federal Highway Administration, 51 Fed.  

3rd 405 Cir. (4th 1995). 
49 U.S.C. §§ 5331 et seq. 
42 U.S.C. §§ 12101. 
41 U.S.C. §§ 81. 
49 C.F.R. Pt. 40; 382; 391. 
34 C.F.R. Pt. 85 . 
Local 301, Internat'l Assoc. of Fire Fighters, AFL-CIO, and City of Burlington, PERB  No. 

3876 (3-26-91). 
Iowa Code §§ 124; 279.8; 321.375(2); 730.5 . 

 
 
Cross Reference: 403.5 Substance-Free Workplace 
   409.2 Licensed Employee Personal Illness Leave 
   414.2 Classified Employee Personal Illness Leave 
 
 

Approved    3/14/05     Reviewed    10/10/16     Revised    3/14/05    
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403.7E1   DRUG AND ALCOHOL TESTING PROGRAM NOTICE TO EMPLOYEES 
 
 
EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE HEREBY NOTIFIED they 
are subject to the school district's drug and alcohol testing program for pre-employment drug testing and random, 
reasonable suspicion, post-accident, return-to-duty, and follow-up drug and alcohol testing as outlined in the Drug 
and Alcohol Testing Program policy, its supporting documents and the law. 
 
Employees who operate school vehicles are subject to drug and alcohol testing if a commercial driver's license is 
required to operate the school vehicle and the school vehicle transports sixteen or more persons including the 
driver or the school vehicle weighs twenty-six thousand, one pounds or more.  For purposes of the drug and 
alcohol testing program, "employees" also includes applicants who have been offered a position to operate a 
school vehicle.  The employees operating a school vehicle are subject to the drug and alcohol testing program 
beginning the first day they operate or are offered a position to operate a school vehicle and continue to be 
subject to the drug and alcohol testing program. 
 
It is the responsibility of the superintendent to inform employees of the drug and alcohol testing program 
requirements.  Employees with questions regarding the drug and alcohol testing requirements will contact the 
school district contact person. 
 
EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHER NOTIFIED that 
employees violating this policy, its supporting documents or the law may be subject to discipline up to and 
including termination.  As a condition of continued employment, employees violating this policy, its supporting 
documents or the law bear the personal and financial responsibility, as a condition of continued employment, to 
successfully participate in a substance abuse evaluation and, a substance abuse treatment program 
recommended by the substance abuse professional.  Employees required to participate in and who fail to or 
refuse to successfully participate in a substance abuse evaluation or recommended substance abuse treatment 
program may be subject to discipline up to and including termination. 
 
EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHER NOTIFIED that 
information related to drug or alcohol violations will be reported to the Federal Motor Carrier Safety Administration 
(FMCSA) Clearinghouse. 
 
EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHER NOTIFIED it is a 
condition of their continued employment to comply with the Drug and Alcohol Testing Program policy, its 
supporting documents and the law.  It is a condition of continued employment for employees operating a school 
vehicle to notify their supervisor of any prescription medication they are using.  Drug and alcohol testing records 
about a driver are confidential and are released in accordance with this policy, its supporting documents or the 
law. 
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403.7E2   DRUG & ALCOHOL PROGRAM AND PRE-EMPLOYMENT TESTING ACKNOWLEDGMENT FORM 
 
 
I, (  Name of Employee  ), have received a copy, read and understand the Drug and Alcohol Testing Program 

policy of the Central Lyon School District and its supporting documents.   

 

I understand that if I violate the Drug and Alcohol Testing Program policy, its supporting documents or the law, I 

may be subject to discipline up to and including termination or I may be required to successfully participate in a 

substance abuse evaluation and a substance abuse treatment program, if recommended by the substance abuse 

professional.  If I am required to and fail to or refuse to successfully participate in a substance abuse evaluation or 

recommended substance abuse treatment program, I understand I may be subject to discipline up to and 

including termination. 

 

I also understand that I must inform my supervisor of any prescription medication I use.   

 

In addition, I have received a copy of the U.S. DOT publication, “What Employees Need to Know about DOT Drug 

& Alcohol Testing,” and have read and understand its contents. 

 

Furthermore, I know and understand that I am required to submit to a controlled substance (drug) test, the results 

of which must be received by this employer before being employed by the school district and before being allowed 

to perform a safety-sensitive function.  I also understand that if the results of the pre-employment test are positive, 

that I will not be considered further for employment with the school district.  

 

I further understand that drug and alcohol testing records and information about me are confidential, and may be 

released at my request or in accordance with the district’s drug and alcohol testing program policy, its supporting 

documents or the law. 

__________________________________________________               ________________________ 

(Signature of Employee)                                                                            (Date) 
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403.7E3   DRUG & ALCOHOL PROGRAM AND PRE-EMPLOYMENT TESTING  
WRITTEN CONSENT TO SHARE INFORMATION 

 
 
I, (  Name of Employee  ), understand that as part of my employment in a position that requires a commercial 

driver’s license in the Central Lyon Community School District, I grant consent for the District to conduct queries 

of the Federal Motor Carrier Safety Administration (“FMCSA”) Commercial Driver’s License Drug and Alcohol 

Clearinghouse to determine whether drug or alcohol violation information about me exists in the Clearinghouse.  I 

further consent to the District sharing information related to my drug and alcohol testing results with prior, current 

and future employers, as well as the FMCSA Clearinghouse in accordance with state and federal laws.   

 

I understand that the District will check and perform queries of my drug and alcohol testing results prior to my 

employment in any position which requires the use of a commercial driver’s license.  I further understand the 

District will check and perform queries of my testing results annually and is required to report any drug and 

alcohol violations of this policy to the FMCSA Clearinghouse.   

 

I understand that I am not required to consent to the query of the FMCSA Clearinghouse or the District sharing of 

drug and alcohol testing information with past, present or future employers or the FMCSA Clearinghouse; but that 

without my consent I understand I will be prohibited from performing safety sensitive functions, including driving a 

commercial motor vehicle, as required by FMCSA’s drug and alcohol program regulations.   

 

I hereby give my consent to the District to perform queries of the FMCSA Clearinghouse and share my drug and 

alcohol testing results with past, present and future employers, as well as the FMCSA Clearinghouse. 

 

 

__________________________________________________               ________________________ 

(Signature of Employee)                                                                            (Date) 
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503 STUDENT DISCIPLINE 
 

503.1   STUDENT CONDUCT 
 
 
The board believes inappropriate student conduct causes material and substantial disruption to the school 
environment, interferes with the rights of others, or presents a threat to the health and safety of students, 
employees, and visitors on school premises.  Appropriate classroom behavior allows teachers to communicate 
more effectively with students. 
 
Students will conduct themselves in a manner fitting to their age level and maturity and with respect and 
consideration for the rights of others while on school district property or on property within the jurisdiction of the 
school district; while on school owned and/or operated school or chartered vehicles; while attending or engaged in 
school activities; and while away from school grounds if misconduct will directly affect the good order, efficient 
management and welfare of the school district.  Consequences for the misconduct will be fair and 
developmentally appropriate in light of the circumstances. 
 
Students who fail to abide by this policy, and the administrative regulations supporting it, may be disciplined for 
conduct which disrupts or interferes with the education program; conduct which disrupts the orderly and efficient 
operation of the school district or school activity; conduct which disrupts the rights of other students to participate 
in or obtain their education; conduct that is violent or destructive; or conduct which interrupts the maintenance of a 
disciplined atmosphere.  Disciplinary measures include, but are not limited to, removal from the classroom, 
detention, suspension, probation, and expulsion. 
 
A student who commits an assault against an employee on school district property or on property within the 
jurisdiction of the school district; while on school-owned or school-operated chartered vehicles; or while attending 
or engaged in school district activities will be suspended by the principal.  Notice of the suspension is sent to the 
board president.  The board will review the suspension and decide whether to hold a disciplinary hearing to 
determine whether to impose further sanctions against the student which may include expulsion.  In making its 
decision, the board shall consider the best interests of the school district, which shall include what is best to 
protect and ensure the safety of the school employees and students from the student committing the assault.  
Assault for purposes of this section of this policy is defined as, when, without justification, a student does any of 
the following: 

• an act which is intended to cause pain or injury to, or which is intended to result in physical contact which 
will be insulting or offensive to another, coupled with the apparent ability to execute the act; or 

• any act which is intended to place another in fear of immediate physical contact which will be painful, 
injurious, insulting or offensive, coupled with the apparent ability to execute the act; or 

• intentionally points any firearm toward another or displays in a threatening manner any dangerous 
weapon toward another. 

 
The act is not an assault when the person doing any of the above and the other person are voluntary participants 
in a sport, social or other activity, not in itself criminal, when the act is a reasonably foreseeable incident of such 
sport or activity, and does not create an unreasonable risk of serious injury or breach of the peace. 
 
Removal from the classroom means a student is sent to the building principal's office.  It is within the discretion of 
the person in charge of the classroom to remove the student. 
 
Detention means the student's presence is required during non-school hours for disciplinary purposes.  The 
student can be required to appear prior to the beginning of the school day, after school has been dismissed for 
the day, or on a non-school day.  Whether a student will serve detention, and the length of the detention, is within 
the discretion of the licensed employee or the building principal, disciplining the student. 
 
Suspension means; either an in-school suspension, an out-of-school suspension, a restriction from activities or 
loss of eligibility.  An in-school suspension means the student will attend school but will be temporarily isolated 
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from one or more classes while under supervision.  An in-school suspension will not exceed ten consecutive 
school days.  An out-of-school suspension means the student is removed from the school environment, which 
includes school classes and activities.  An out-of-school suspension will not exceed ten consecutive school days.  
A restriction from school activities means a student will attend school and classes and practice but will not 
participate in school activities. 
 
Probation means a student is given a conditional suspension of a penalty for a definite period of time in addition to 
being reprimanded.  The conditional suspension will mean the student must meet the conditions and terms for the 
suspension of the penalty.  Failure of the student to meet these conditions and terms will result in immediate 
reinstatement of the penalty. 
 
Expulsion means an action by the board to remove a student from the school environment, which includes, but is 
not limited to, classes and activities, for a period of time set by the board. 
 
Discipline of special education students, including suspensions and expulsions, will comply with the provisions of 
applicable federal and state laws.  
 
It is the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations 
regarding this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Goss v. Lopez, 419 U.S. 565 (1975). 
 Brands v. Sheldon Community School District, 671 F. Supp. 627 (N.D. Iowa 1987). 
 Sims v. Colfax Comm. School Dist., 307 F. Supp. 485 (Iowa 1970). 
 Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555 (Iowa 1972). 
 Board of Directors of Ind. School Dist. of Waterloo v. Green, 259 Iowa 1260, 147 N.W.2d 854 (1967). 
 Iowa Code §§ 279.8;282.3, 282.4, 282.5; 708.1. 
 281 I.A.C. 12.3(6) 
 
 
Cross Reference: 501 Student Attendance 
 502 Student Rights and Responsibilities 
 504 Student Activities 
 603.3 Special Education 
 903.5 Distribution of Materials 
 
 

Approved      7/17/95       Reviewed     1/9/17        Revised      1/9/17      
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503.1R1   STUDENT SUSPENSION 
 
 
Administrative Action 
 
A. Probation 

 1. Probation is conditional suspension of a penalty for a set period of time.  Probation may be imposed by 
the principal for infractions of school rules which do not warrant the necessity of removal from school. 

 2. The principal will conduct an investigation of the allegations against the student prior to imposition of 
probation.  The investigation will include, but not be limited to, written or oral notice to the student of the 
allegations against the student and an opportunity to respond.  Written notice and reasons for the 
probation will be sent to the parents. 

 
B. In-School Suspension 

 1. In-school suspension is the temporary isolation of a student from one (1) or more classes while under 
administrative supervision.  In-school suspensions may be imposed by the principal for infractions of 
school rules which are serious but which do not warrant the necessity of removal from school. 

 2. The principal will conduct an investigation of the allegations against the student prior to imposition of an 
in-school suspension.  The investigation will include, but not be limited to, written or oral notice to the 
student of the allegations against the student and an opportunity to respond.  In-school suspension will 
not be imposed for more than ten (10) school days.  Written notice and reasons for the in-school 
suspension will be sent to the student's parents. 

 
C. Out-of-School Suspension 

1. Out-of-school suspension is the removal of a student from the school environment for periods of short 
duration.  Out-of-school suspension is to be used when other available school resources are unable to 
constructively remedy student misconduct. 

2. A student may be suspended out of school for up to ten (10) school days by a principal for a 
commission of gross or repeated infractions of school rules, regulations, policy or the law, or when the 
presence of the student will cause interference with the maintenance of the educational environment or 
the operation of the school.  The principal may suspend students after conducting an investigation of 
the charges against the student, giving the student: 

a. Oral or written notice of the allegations against the student and 

b. The opportunity to respond to those charges. 

 At the principal's discretion, the student may be allowed to confront witnesses against the student or 
present witnesses on behalf of the student. 

3. Notice of the out-of-school suspension will be mailed no later than the end of the school day following 
the suspension to the student's parents and the superintendent.  A reasonable effort is made to 
personally notify the student's parents and such effort shall be is documented by the person making or 
attempting to make the contact.  Written notice to the parents will include the circumstances which led 
to the suspension and a copy of the board policy and rules pertaining to the suspension. 

 
D. Suspensions and Special Education Students 

 1. Students who have been identified as special education students may be referred for a review of the 
student's Individual Education Program (IEP).  The IEP may be revised to include a continuum of 
intervention strategies and programming to change the behavior. 

 2. Students who have not been identified as special education students may be referred for evaluation 
after the student's suspension to determine whether the student has a disability and is in need of 
special education. 
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503.2   EXPULSION 
 
 
Only the board may remove a student from the school environment.  The removal of a student from the school 
environment, which includes, but is not limited to, classes and activities, is an expulsion from school. 
 
Students may be expelled for violations of board policy, school rules or the law.  It is within the discretion of the board 
to discipline a student by using an expulsion for a single offense or for a series of offenses depending on the nature 
of the offense and the circumstances surrounding the offense. 
 
It is within the discretion of the superintendent to recommend to the board the expulsion of a student for disciplinary 
purposes.  Only the board may take action to expel a student and to readmit the student.  The principal will keep 
records of expulsions in addition to the board's records. 
 
When a student is recommended for expulsion by the board, the student is provided with: 

 1. Notice of the reasons for the proposed expulsion; 

 2. The names of the witnesses and an oral or written report on the facts to which each witness testifies unless 
the witnesses are students whose names may be released at the discretion of the superintendent; 

 3. An opportunity to present a defense against the charges and provide either oral testimony or written 
affidavits of witnesses on the student's behalf; 

 4. The right to be represented by counsel; and 

 5. The results and finding of the board in writing open to the student's inspection. 
 
In addition to these procedures, a special education student must be provided with additional procedures.  A 
determination should be made of whether the student is actually guilty of the misconduct.  A staffing team should 
determine whether the student's behavior is caused by the student's disability and whether the conduct is the result 
of inappropriate placement.  Discussions and conclusions of this meeting should be recorded. 
 
If the special education student's conduct is not caused by the disability, the student may be expelled or suspended 
for a long-term period following written notice to the parent and pursuant to the school district's expulsion hearing 
procedures.  If the misconduct is caused by the disability and a change in placement is recommended, the change 
must be made pursuant to the placement procedures used by the school district. 
 
 
 
 
 
 
 
Legal Reference: Goss v. Lopez, 419 U.S. 565 (1975). 
 Wood v. Strickland, 420 U.S. 308 (1975). 
 Southeast Warren Comm. School District v. Dept. of Public Instruction, 285  
    N.W.2d 173 (Iowa 1979). 
 Iowa Code §§ 21.5; 282.3, .4, .5 (2013). 
 281 I.A.C. 12.3(6). 
 
 
Cross Reference: 502 Student Rights and Responsibilities 
 503 Student Discipline 
 
 

Approved      7/17/95       Reviewed     10/13/14       Revised      7/17/95      
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503.3   FINES - FEES - CHARGES 
 
 
The board believes students should respect school district property and assist in its preservation for future use 
by others.  Students may be assessed fines, charges, or fees for the materials needed in a course, for overdue 
school materials, for participating in activities, or for misuse of school property. 
 
The superintendent will inform the board of the dollar amount to be charged to students or others for fines, 
charges, or fees annually.  Parents of students meeting specific financial eligibility standards will be eligible for a 
waiver of student fees or a reduction of student fees based upon the request of the parent.  It is the 
responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations 
regarding this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 256.7(20); 279.8; 280.10, .11; 282.6; 285.1; 301.1 (2013). 
 281 I.A.C. 18.2. 
 1994 Op. Att'y Gen. 23. 
 1990 Op. Att'y Gen. 79. 
 1982 Op. Att'y Gen. 227. 
 1980 Op. Att'y Gen. 532. 
 
 
Cross Reference: 501.16 Homeless Children & Youth 
 502 Student Rights and Responsibilities 
 503 Student Discipline 
 
 

Approved      7/17/95       Reviewed     10/13/14       Revised      7/17/95      
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503.3E1   STANDARD FEE WAIVER APPLICATION 
 
 
Date     School year   

       

All information provided in connection with this application will be kept confidential. 

       

Name of student:     Grade in school   

 

Name of student: 

     

Grade in school  

 

 

Name of student: 

     

Grade in school  

 

       

Attendance Center/School:      

       

Name of parent, guardian: 

  or legal or actual custodian 

     

     

       

Please check type of waiver desired:    

       

   Full waiver  Partial waiver  Temporary waiver  

       

Please check if the student or the student's family meets the financial eligibility criteria or is involved in 

one of the following programs: 

       

Full waiver       

       

  Free meals offered under the Children Nutrition Program (CNP)  

  The Family Investment Program (FIP)   

  Transportation assistance under open enrollment   

  Foster care   

       

       

Partial waiver       

  Reduced priced meals offered under the Children Nutrition Program 

   

       

Temporary waiver      

       

If none of the above apply, but you wish to apply for a temporary waiver of school fees because of serious 

financial problems, please state the reason for the request: 

  

       

       

       

       

Signature of parent, guardian: 

  or legal or actual custodian 
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503.3R1   STUDENT FEE WAIVER AND REDUCTION PROCEDURES 
 
 
The board recognizes that while certain fees charged students are appropriate and authorized, certain students 
and their families are not financially able to pay the fees.  The school district will grant either full waivers, partial 
waivers or temporary waivers depending upon the circumstances and the student or student's parents' ability to 
meet the financial criteria. 
 

A. Waivers  
 
  1. Full Waivers - a student will be granted a full waiver of fees charged by the school district if the 

student or student's parents meet the financial eligibility criteria for free meals under the Child 
Nutrition program, Family Investment Program, or transportation assistance under open 
enrollment.  Students in foster care are also eligible for full waivers. 

 
2. Partial Waivers - a student will be granted a partial waiver of fees charged by the school district 

if the student or the student's parents meet the financial eligibility criteria for reduced price 
meals offered under the Child Nutrition program.  The reduction percentage will be 40 percent. 

 
  3. Temporary Waivers - a student may be eligible for a temporary waiver of fees charged by the 

district in the event the student's parents are facing financial difficulty.  Temporary waivers may 
be applied for at any time throughout the school year and will not extend beyond the end of the 
school year. 

 
 B. Application - Parents or students eligible for a fee waiver will make an application on the form 

provided by the school district.  Applications may be made at any time but must be renewed 
annually. 

 
 C. Confidentiality - The school district will treat the application and application process as any other 

student record and student confidentiality and access provisions will be followed. 
 

D. Appeals - Denials of a waiver may be appealed to the Superintendent of Schools and he/she must 
provide a written response within five (5) days.  If the parent/student is not satisfied with the actions of 
the Superintendent, they may appeal to the Board for redress at the next regular Board meeting.  The 
Board shall reply in writing within five (5) days.  If the parent/guardian or student is not satisfied with 
the School Board’s decision, he/she may appeal to the Iowa Department of Education, Grimes State 
Office Building, Des Moines, Iowa, 50319. 

 
 E. Fines or charges assessed for damage or loss to school property are not fees and will not be 

waived. 
 
 F. Notice - the school district will annually notify parents and students of the waiver.  The following 

information will be included in registration materials. 
 

Students whose families meet the income guidelines for free and reduced price lunch, the Family 
Investment Program (FIP), or transportation assistance under open enrollment, or who are in foster 
care are eligible to have their student fees waived or partially waived.  Students whose families are 
experiencing a temporary financial difficulty may be eligible for a temporary waiver of student fees.  
Parents or students who believe they may qualify for temporary financial hardship should contact 
the principal or building secretary at the time of school registration for a waiver form.  This waiver 
does not carry over from year to year and must be completed annually. 
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503.4   GOOD CONDUCT RULE 
 
 
Participation in school activities is a privilege.  School activities provide the benefits of promoting additional 
interests and abilities in the students during their school years and for their lifetimes. 
 
Students who participate in extracurricular activities serve as ambassadors of the school district throughout the 
calendar year, whether away from school or at school.  Students who wish to have the privilege of participating 
in extracurricular activities must conduct themselves in accordance with board policy and must refrain from 
activities which are illegal, immoral or unhealthy. 
 
Students who fail to abide by this policy and the administrative regulations supporting it may be subject to 
disciplinary measures.  The principal will keep records of violations of the good conduct rule. 
 
It is the responsibility of the superintendent to develop rules and regulations for school activities.  Students 
wanting to participate in school activities must meet the requirements set out by the school district for 
participation in the activity. 
 
The following standards of eligibility pertain to any Central Lyon student who is participating in co-curricular 
activities which include all athletics, vocal and instrumental music, cheerleading, drama, speech, yearbook staff, 
FFA, FHA and any other activity co-curricular offered at Central Lyon. 
 
In order to participate in co-curricular activities, students must meet the District’s and the Iowa Athletic Union’s 
requirements.  Participation will be determined on the predetermined criteria below.  During any period of 
ineligibility, the student may practice but cannot take part in a performance, contests or activity. 
 
The following code of conduct pertains to any Central Lyon Community School student who is participating in co-
curricular activities. 
 
Any student involved in co-curricular activities whose conduct would make him or her unworthy to represent the 
ideals, principles, and standards of his or her school may be ruled ineligible by the building principal and will 
remain ineligible until the building principal reinstates that student’s eligibility.  The determination and period of 
ineligibility are the responsibility of the principal and athletic director.  Due process, as outlined in Board Policy, 
will be afforded all students. 
 
Training rules are a matter of self-discipline.  The best performance the individual is capable of producing comes 
only after the body and mind have been conditioned through a regular training routine. 
 
This code is to be followed by all student activity participants.  The activity code is to be signed by the participants 
and their parent/guardian at the beginning of each school year or before each activity season. 
 
Use of tobacco, alcohol and controlled substances regarded as undesirable habits for middle school/senior high 
school students (grades 6-12) and includes possession, distribution, purchasing, selling, use or being under the 
influence of any of the above.  Abstinence at all times is required for activity participants, which means twelve (12) 
months a year.  A violation during summer vacation/non-scheduled school time will be on a referral basis to the 
athletic director. 
 
The rules are listed below: 
1. In the event that a student comes under the jurisdiction of any court for juvenile delinquency or is charged 

with a crime, except minor traffic violations, he/she may be declared ineligible to participate in co-curricular 
activities. 

 
2. In the event that a student admits to, or is found guilty of, illegal use and/or purchase, distribution, sale, 

possession of or use of tobacco or drugs, and/or alcoholic beverages, he/she shall be declared ineligible for 
participation in co-curricular activities.  It is understood that the student will be given due process rights in all 
instances. 
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If a student involved in co-curricular activities violates any of the above rules, he/she shall be subject to the 
following: 
 
FIRST OFFENSE 
Option A-The student will not be permitted to participate in twenty-five percent of the scheduled contests or 
performances during the season of the violation or if the violation occurs out of season the penalty will be 
imposed during the next co-curricular activity in which the student elects to participate. 
 
Option B-The student can elect to participate in eight (8) hours of counseling with approval and a referral from a 
school official.  Court assigned JADE will provide the counseling services that will deal directly with the substance 
abuse.  Costs for counseling will be the responsibility of the student and/or parents or guardian.  In addition, the 
student will also not be permitted to participate in one scheduled contest or performance during the season of the 
violation or if the violation occurs out of season the penalty will be imposed during the next co-curricular activity in 
which the student elects to participate.   
 
If Option B is chosen and JADE is not court assigned – the student will perform 10 hours of community service in 
addition to the missed event. 
 
If rule one (1) is violated, the student will miss the next scheduled event and perform (10) hours of community 
service through the school.  The student must complete the community service in thirty (30) calendar days from 
the date of suspension. 
 
The student will be placed on twelve (12) months’ probation following the first offense.  If no other violations occur 
during the probationary period, the violator’s status will return to a full student condition. 
 
SECOND OFFENSE 
If this offense occurs during a student’s probationary period, the student will not be permitted to participate in fifty 
(50) percent of the total scheduled contests or performances during the season of the violation starting with the 
next contest or performance.  If the violation occurs out of season, the penalty will be imposed during the next co-
curricular activity in which the student elects to participate.  The student will be referred and required to participate 
in and complete a substance abuse program, at his/her own or parent’s expense. 
 
The time remaining on probation will be extended to twelve (12) months. 
 
THIRD OFFENSE 
A. A third (3rd) offense within any probationary period will result in a one (1)-year suspension from all co-curricular 
activities.  The student will also be required to complete a substance abuse program, at their own or parent’s 
expense, to regain eligibility. 
 
B. In the event of a violation of the good conduct rules, the student and his/her parents/ guardian will meet with a 
committee composed of the following school personnel:  principal, athletic director, activity sponsor, and/or coach.  
The student’s probationary contract and terms of probation will be discussed.  If a substance abuse program is 
chosen or required, the student and his/her parents/guardian will meet with the aforementioned committee and 
the counselor upon completion of the substance abuse program. 
 
C. Special Provisions: 

1. Each day of actual competition will count as one (1) event when  completing the period of ineligibility. 

2. Mid to late-season suspensions-If the number of events a student is ineligible to participate in exceeds 
the number remaining in the current season, the ineligibility will carry over into the next season or activity.  
The numbers of activities or events carried forward will be prorated. 

3. After each violation of the good conduct rule a student is on probation for one (1) year.  If no violations 
occur during the probationary period, the student’s previous violations are expunged from his/her record. 
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4. The student must participate in all practices while ineligible, unless the period of ineligibility is one (1) 
year. 

5. Each activity sponsor shall retain the prerogative to add additional regulations pertaining to the activity.  
Example-training hours, attendance requirements, etc.  A copy must be on file with the principal and 
athletic director. 

6. In the event the situation occurs which is not covered in this policy, the building principal will provide a 
ruling based upon the principal’s belief as to the intent of this policy. 

7. Percentages of activities or events will be based on regular season contests and/or performances. 

8. If violation of rule two (2) involves tobacco, counseling will be provided by the school’s guidance 
counselor. 

9. When a student has enrolled their second year of high school, he/she will not be permitted to use a co-
curricular activity he/she has not previously participated in to work off a period of ineligibility without the 
approval of the building principal. 

10. Actual competition will be defined as one (1) calendar date in which a student is scheduled to participate 
in publicly. 

 
D. Students apprehended and charged by a law of enforcement agency during the school year for violation of the 
above rules will have seven (7) calendar days to report the violation to school officials.  Failure to report the 
violation will result in a one (1) year suspension from activities.  When school is not in session, the student 
committing the violation shall report it no later than the first (1st) student day of the student’s return to school. 
 
E. A Central Lyon student has a right to appeal any part of the activity code.  A request for an appeal must be 
made in writing within fifteen (15) days of the infraction. 
 
Steps of appeal: 

1. Athletic Director- A written decision shall be rendered within five (5) school days after the action has taken 
place.  A student may appeal the decision; however, the appeal must be made within five (5) days after the 
written decision by the athletic director to the next level or void the student’s appeal rights. 

2. Appeal Board- The appeal board shall consist of two (2) teachers, one (1) administrator, and two (2) members 
of the School Improvement Advisory Committee (SIAC).  A written decision shall be rendered within five (5) 
school days after the hearing.  A student may appeal the decision; however, the appeal must be made within five 
(5) days of the written decision of the appeal board to the next level or void his/her appeal rights. 

3. School District Superintendent- A written decision shall be rendered within five (5) school days after the 
hearing.  A student may appeal the decision; however, the appeal must be made within five (5) days after the 
District Superintendent’s written decision to the next level or void his/her appeal rights 
 
 
 
 
Legal Reference: Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555 (Iowa 1972). 
 In re Jason Clark, 1 D.P.I. App. Dec. 167 (1978). 
 Iowa Code §§ 280.13, .13A (2013). 
 281 I.A.C. 12.3(6); 36.15(1). 
 
 
Cross Reference: 502 Student Rights and Responsibilities 
 503 Student Discipline 
 504 Student Activities 
 
 

Approved      7/17/95       Reviewed     10/13/14       Revised      10/12/09      
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503.5   CORPORAL PUNISHMENT 

 

 

Corporal punishment is defined as the intentional physical punishment of a student and is prohibited.  It includes 
the use of unreasonable or unnecessary physical force or physical contact made with the intent to harm or cause 
pain.  No employee is prohibited from: 
 

• Using reasonable and necessary force, not designed or intended to cause pain, in order to accomplish 
any of the following: 

 To quell a disturbance or prevent an act that threatens physical harm to any person. 

 To obtain possession of a weapon or other dangerous object within a pupil's control. 

 For the purposes of self-defense or defense of others as provided for in Iowa Code section 704.3. 

 For the protection of property as provided for in IOWA CODE section 704.4 or 704.5. 

 To remove a disruptive pupil from class or any area of school premises or from school-sponsored 
activities off school premises. 

 To protect a student from the self-infliction of harm. 

 To protect the safety of others. 

 • Using incidental, minor, or reasonable physical contact to maintain order and control. 
 
Reasonable physical force should be commensurate with the circumstances of the situation.  The following 
factors should be considered in using reasonable physical force for the reasons stated in this policy: 

1. The size and physical, mental, and psychological condition of the student; 

2. The nature of the student's behavior or misconduct provoking the use of physical force; 

3. The instrumentality used in applying the physical force; 

4. The extent and nature of resulting injury to the student, if any; 

5. The motivation of the school employee using physical force. 

 
Upon request, the student's parents are given an explanation of the reasons for physical force. 
 
It is the responsibility of the superintendent to develop administrative regulations regarding this policy. 
 
 
 
Legal Reference: Ingraham v.Wright, 430 U.S. 651 (1977). 
   Goss v. Lopez, 419 U.S. 565 (1975). 
   Tinkham v. Kole, 252 Iowa 1303, 110 N.W.2d 258 (1961). 
   Lai v. Erickson, PTPC Admin. Doc. 83-12 (1983). 
   Iowa Code §§ 279.8; 280.21 (2013). 
   281 I.A.C. 12.3(6); 103. 
   1980 Op. Att'y Gen. 275. 
 
 
Cross Reference: 402.3 Abuse of Students by School District Employees 
   502 Student Rights and Responsibilities 
   503 Student Discipline 
 
 

Approved      4/15/09       Reviewed     10/13/14       Revised      4/15/09       
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710.4   MEAL CHARGES 
 
 
In accordance with state and federal law, the Central Lyon Community School District adopts the following policy 
to ensure school district employees, families, and students have a shared understanding of expectations 
regarding meal charges. The policy seeks to allow students to receive the nutrition they need to stay focused 
during the school day, prevent the overt identification of students with insufficient funds to pay for school meals, 
and maintain the financial integrity of the nonprofit school nutrition program.  
 
Payment of Meals  
Students and staff members deposit money into their school meal account daily, weekly, monthly or by semester.  
All students and staff are assigned an account number.  The student/staff member will key in their personal 
account number on a keypad and a school employee will monitor the computer to assure that the correct account 
is charged.  Student/staff meal accounts must be kept at a positive balance at all times.  
 
Exempt From Impact 
A student who is approved for free meals cannot be denied a meal no matter what the balance is and a student, 
that has cash to pay the price of the meal that day, cannot be denied a meal even if the payment does not 
completely put the account in a positive balance.  The cashier or building secretary will discretely notify 
students/staff when a low or negative balance is pending.  Email notifications are sent out weekly.  If the 
household does not have e-mail access, the household will be contacted by a phone call and/or by mail.  
 
Negative Account Balances 
The school district will make reasonable efforts to notify families when meal account balances are low. 
Additionally, the school district will make reasonable efforts to collect unpaid meal charges classified as 
delinquent debt. Students and parents will be notified with a memo and/or an email notification generated by the 
building secretary when the family meal account will be depleted in 5 days or less (or less than $6.00). 
 
If a lunch account reaches a negative balance of $20.00 or more, the student will receive an alternate cold lunch.  
Students/staff will not be allowed to charge a second meal or ala carte item when the lunch account has a 
negative balance.  This policy applies to both breakfast and lunch accounts.  The alternate cold lunch will be 
served on a tray as all other students and be compliant with a reimbursable meal and be charge to the lunch 
account balance.  Special diet accommodations must be made for students with doctor’s instructions.  
 
Since the HS charges the meal at the end of the lunch line, the servers will be notified which students are 
required to have the alternative meal and the servers will give them the alternative meal as they go through the 
line.  In the EL/MS building the cashier is at the beginning of the line.  These students will be required to pick up 
their meal in the EL/MS office which is located next to the cashier. 
 
Delinquent accounts 
Negative balances not paid prior to the end of the school year will be turned over to the superintendent or 
superintendent’s designee for collection. Options may include: collection agencies, small claims court, or any 
other legal method permitted by law. 
 
Unpaid Student Meals Account 
The district will establish an unpaid student meals account in a school nutrition fund.  Funds from private sources 
and funds from the district flexibility account may be deposited into the unpaid school meals account in 
accordance with law.  Funds deposited into this account shall be used only to pay individual student meal debt.  
 
Communication of the Policy  
The policy and supporting information regarding meal charges shall be provided in writing to: 

• All households at or before the start of each school year;  

• Students and families who transfer into the district, at time of transfer; and 

• All staff responsible for enforcing any aspect of the policy.   
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Records of how and when the policy and supporting information was communicated to households and staff will 
be retained.  
 
It is the responsibility of the superintendent to develop administrative regulations for implementing this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference:  42 U.S.C. §§ 1751 et seq.  
   7 C.F.R. §§ 210 et seq.  

U.S. DEP’T OF AGRIC., SP 46-2016, UNPAID MEAL CHARGES: LOCAL MEAL CHARGE POLICIES (2016).  
U.S. DEP’T OF AGRIC., SP 47-2016, UNPAID MEAL CHARGES: CLARIFICATION ON COLLECTION 

OF DELINQUENT MEAL PAYMENTS (2016).  
U.S. DEP’T OF AGRIC., SP 57-2016, UNPAID MEAL CHARGES: GUIDANCE AND Q&A (2016).  

   Iowa Code 283A.  
   281 I.A.C. 58. 
 
 
Cross Reference:  710.1 School Food Program 
   710.2 Free or Reduced Cost Meals Eligibility  
   710.3 Vending Machine 
 
 

Approved      5/8/17       Reviewed     1/14/19        Revised      5/8/17      


